Broadwell—Biomedical/Health Science

CLASSROOM PROCEDURES

BEGINNING CLASS
· Sign in upon arrival to class.
· If you are tardy, go to front office for pass to class.

· If leaving school early take note to front desk.
· Power up and log on computer.
· Place ALL BAGS under lab tables or along wall (not on floor beside or behind chairs or tables).
· Begin bell ringer.
· Previously assigned work will be checked at the beginning of class.   
· Turn in work in tray on my desk labeled  “Turn In Here”

· If it is work that I will be checking in lab journal or notebooks, have open and ready for me to check after attendance has been taken.
10 points per day will be deducted for late work.
INSTRUCTION TIME
· Raise hand and wait to be acknowledged if you have a question
· If you need to use the restroom during class please inform teacher, sign out and take a hall pass. All personal grooming should be limited to the restroom.  Only one person out of class at a time.  
· A written hall pass is necessary when going to office or student services.
· Water in a closed container is allowed during instructional time.  No other food or drink will be allowed except during break.  
· Questions that do not apply to the topic being covered in class should be discussed during break time or before/after class.
· If working in groups move to assigned group quickly and quietly.  Chairs or tables should be returned where found.
· Printer and copier use is to be limited to Biomedical and Health Science class assignments.
· Dividers are to be placed on table between students when testing.

· Most tests will be computer based.  If paper test is given, stay seated until every one has finished.  I will come around a pick up tests.

· Cell phones are to be placed face down on front of table or in book bag or purse during testing.  Smart watches are to be removed from wrist and placed in book bag.  Do not place in pockets or under table in cage. 
· Sit quietly until everyone has completed their test. 
BREAK TIME
· Break time is usually around 10:00 am and 1:30 pm. Teacher will signal when to begin break.  Vending and drink machines will take coins and bills.  The office will not “make change” for the vending/drink machines.
· If food gets stuck in machine do not shake, rock or hit machine.
· Teacher will signal when break is over.  NO DRINKS OR SNACKS will be allowed to remain on table.  
· Please place trash in proper container.
EMERGENCY
· In the event of an emergency, please follow teacher’s instructions.
END CLASS
· Complete exit slip.
· Check screen for what is coming up next class--test/quiz/assignment due
· Log and power off computer.  Close computer, make sure cords are neat with power and network cords in place.
· Your group will be assigned a cleaning week.  List will be posted on cork board on left front wall of classroom. Individuals will be responsible for straightening table and placing chair under table.   
· Stay in seat until your assigned bell rings.  Do not stand in doorway or in front of window.
· Leave class room in an orderly fashion.  No running to bus or parking lot. 
MAKE UP WORK
· If absent, students should check Remind for assignments.
· After absence students will be given 3 days to complete any missing work.
SMARTPHONE/CELL PHONE USAGE

· See Acceptable Use of Cell Phone Document
COMPUTERS/IPADS
· Computers are to remain on lab tables (unless otherwise instructed). 
· All internet traffic is logged by the district office.
· Games, streaming music and/or videos are prohibited.

· EATING AND/OR DRINKING IS NOT ALLOWED WHILE COMPUTERS ARE OPENED ON LAB TABLES….. During break place computers under table in basket. 
